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(It should be noted that any results of the preapplication 
reviews are subject to the public hearing process by the Planning 
and Architectural Commissions and/or the City Council which may 
result in project modifications.) 
 
1. Work with the Planning, Building & Safety, Engineering 

Departments as may be needed to prepare preliminary plans.  
Review preliminary plans at the Planning Department public 
counter. 

 
2. There are two options to Concept Committee review.  An 

informal scoping or "tissue paper" review of a proposed 
project for which there is little or no premeeting review by 
the departments.  The second option is preapplication review 
of preliminary plans by the departments with written comment 
prior to the meeting.  Prior to submission of the second 
option, please read number 3 below. 

 
3. Prior to submission of plans for review by the Concept 

Committee, submit one copy of the plans to the Project 
Review Manager for review and comment.  Most of the time 
this can be completed over the counter with the applicant. 

 
4. Request for review and plans submitted for Concept Committee 

review.  Please note that the PLANS SHOULD NOT BE FOLDED; 
rolled plans are just fine. 

 
 a. Informal request form with fees. 
 
  1. Multiple Family Residential (R-4)     $1,136.70 
  2. Commercial (C-3, C-5, etc.)           $2,612.00 
 
 b. Plans, site survey, landscape plan and tentative map 

 (if any); 10 copies. 
 
 c. Traffic study; 3 copies. 
 
5. The Manager sends the plans to the Departments for review 

and written response. 
 
 a. Preliminary Code compliance reviews. 
 
 b. Proposed project conditions (for Planning Commission). 
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 6. The written department responses are transmitted to the 

applicant and the departments for review prior to the 
Concept Committee meeting. 

 
 7. Concept Committee meetings. 
 
 a. The Concept Committee is made up of representatives of 

 the Building & Safety, Fire, Recreation & Parks, Public 
 Works - Engineering and Transportation, Library - 
 Public art for commercial projects and Planning 
 Departments.  On occasion the Police and City Manager 
 may also attend. 

 
 b. The applicant may include the property or business 

 owner, agent, architect, traffic consultant or other 
 experts as may be appropriate. 

 
 c. The meetings are held at 8:30 in the morning in 

 Conference Room G30C.  The plans as submitted and 
 reviewed by the departments will be available at the 
 meeting.  An attendance sheet is circulated and copies 
 made available prior to the end of the meeting. 

 
 8. Corrections to the plans as discussed at the meeting is the 

responsibility of the applicant to complete.  The 
departments may be consulted on an as needed basis. 

 
 9. Corrected plans would be submitted to the Manager for 

clearance stamps and the issuance of written Committee 
findings. 

 
10. Formal applications submitted to the Planning & Community 

Development Department.  If the proposed project is in a 
Multiple Family Residential (R-4) zone, rent control 
clearance is required from the Building & Safety Department 
prior to submission of the formal applications to Planning. 

 
It should be noted that all revised proposals are to be reviewed 
on a case by case basis.  Revisions are to be shown in a "bubble" 
and the remainder of the sheet to be marked "Not A Part".   Minor 
modifications would require Building & Safety review and 
clearance and major revisions may require Concept Committee 
clearance. 
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